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STATE OF VERMONT 
SUPERIOR COURT DIVISION 

Unit Case No. ________________________ 

Plaintiff(s) vs. Defendant(s) 

SUMMONS

THIS SUMMONS IS DIRECTED TO_________________________________________________________ 

1. YOU ARE BEING SUED. The Plaintiff has started a lawsuit against you. The Plaintiff's Complaint against you
is attached to this summons. Do not throw these papers away. They are official papers that affect your
rights.    Plaintiff may have elected to serve you first before filing the complaint with the Court as allowed
under Rule 3(a) of the Vermont Rules of Civil Procedure.  If you contact the Court before Plaintiff files the
complaint, then the Court may not have a record of the lawsuit for this reason.

2. YOU MUST RESPOND WITHIN 21* DAYS TO PROTECT YOUR RIGHTS. You must give or mail the Plaintiff a
written response called an Answer within 21* days of the date on which you received this Summons. You
must send a copy of your Answer to the [Plaintiff][Plaintiff's attorney] located
at:______________________________________________________________________________

______________________________________________________________________________ 

You must also give or mail your Answer to the Court located at: 
_________________________________________________________________________________ 
_________________________________________________________________________________ 

3. YOU MUST RESPOND TO EACH CLAIM. The Answer is your written response to the Plaintiff's Complaint. In
your Answer you must state whether you agree or disagree with each paragraph of the Complaint. If you
believe the Plaintiff should not be given everything asked for in the Complaint, you must say so in your 
Answer. 

4. YOU WILL LOSE YOUR CASE IF YOU DO NOT GIVE YOUR WRITTEN ANSWER TO THE COURT. If you do not
Answer within 21* days and file it with the Court, you will lose this case. You will not get to tell your side of
the story, and the Court may decide against you and award the Plaintiff everything asked for in the 
complaint. 

5. YOU MUST MAKE ANY CLAIMS AGAINST THE PLAINTIFF IN YOUR REPLY. Your Answer must state any
related legal claims you have against the Plaintiff. Your claims against the Plaintiff are called
Counterclaims. If you do not make your Counterclaims in writing in your Answer, you may not be able to 
bring them up at all. Even if you have insurance and the insurance company will defend you, you must still 
file any Counterclaims you may have. 
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6. LEGAL ASSISTANCE. You may wish to get legal help from a lawyer. If you cannot afford a lawyer, you should 

ask the court clerk for information about places where you can get free legal help. Even if you cannot get 
legal help, you must still give the Court a written Answer to protect your rights or you may lose the case. 

 
7. NOTICE OF APPEARANCE FORM. THE COURT NEEDS TO KNOW HOW TO REACH YOU SO THAT YOU WILL 

BE INFORMED OF ALL MATTERS RELATING TO YOUR CASE. If you have not hired an attorney and are representing 
yourself, in addition to filing the required answer it is important that you file the Notice of Appearance form 
attached to this summons, to give the court your name, mailing address and phone number (and email address, if 
you have one). You must also mail or deliver a copy of the form to the lawyer or party who sent you this 
paperwork, so that you will receive copies of anything else they file with the court. 

 
 
Date 
__________________________ ___________________________________ 
 Plaintiff’s Attorney/Court Clerk 
 
Served on: 
Date 
__________________________ ___________________________________ 
 Sheriff 
 
 

* Use 21 days, except that in the exceptional situations where a different time is allowed by the court in 
which to answer, the different time should be inserted. 
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STATE OF VERMONT 
SUPERIOR COURT DIVISION 

Unit Case No. ________________________ 

Plaintiff(s) vs. Defendant(s) 

NOTICE OF APPEARANCE FOR SELF-REPRESENTED PARTY 

My Name is: (print name) _____________________________________________________ 

In this case I am the:    ☐ Plaintiff     ☐ Defendant      ☐ Other _______________________ 

I do not have an attorney and will represent myself. If I decide to be represented by an attorney in the future, 
my attorney will notify the court of the change.  

In representing myself, I understand that I MUST: 

1. Notify the court in writing of any changes in my mailing address, phone number, or email address.
2. Give or send copies of any papers I file with the court to every other party in this case. If another party

has an attorney, I will give or send copies to that party’s attorney.
3. File a certificate of service with the court certifying that I have sent the papers I am filing (including this

form) to all parties. I understand that I can find that form on the Vermont Judiciary website
https://www.vermontjudiciary.org/ or at the courthouse.

Court Notices and Orders 
I understand that the court will send all notices and orders to me at the mailing address provided below. 

Documents from Other Parties in the Case 
I understand that the other parties in the case are required to provide me with a copy of all documents they 
file with the court.  If I consent, the other parties may send me documents by email instead of by mail.  
I consent to receive documents from the other parties at the email provided below: 
☐ YES     ☐ NO

My Mailing Address: 
Address: __________________________________________________________________________________ 

Town/City: ____________________________________________ State: _____________ Zip: ___________ 

Phone Number (day): _______________________________________________________ 

Email Address: ___________________________________ 

Date 
_____________________________________ ___________________________________ 

Signature 

https://www.vermontjudiciary.org/
https://www.vermontjudiciary.org/
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